
 
PRIVACY AND CONFIDENTIALITY POLICY FOR  

TEMPLE ISAIAH PRESCHOOL 

PURPOSE  

This policy will provide guidelines:  

 for the collection, storage, use, disclosure and disposal of personal information, including photos,  

videos and health information at Temple Isaiah Preschool  

 to ensure compliance with privacy legislation.  

POLICY STATEMENT  

1. VALUES  

Temple Isaiah Preschool is committed to:  

 responsible and secure collection and handling of personal information  

 protecting the privacy of each individual's personal information  

 ensuring individuals are fully informed regarding the collection, storage, use, disclosure and  

disposal of their personal information, and their access to that information.  

2. SCOPE  

This policy applies to the Preschool Advisory Committee, Preschool Parents Association, Clergy, 

educators, staff, students on placement, volunteers, parents/guardians, children and others attending the 

programs and activities of Temple Isaiah Preschool.  

3. BACKGROUND AND LEGISLATION  

Background  

Early childhood services are obligated by law, service agreements and licensing requirements to  

comply with the privacy and health records legislation when collecting personal and health information  

about individuals.  

The Health Records Act 2001 (Part 1, 7.1) and the Information Privacy Act 2000 (Part 1, 6.1) include a  

clause that overrides the requirements of these Acts if they conflict with other Acts or Regulations  

already in place. For example, if there is a requirement under the Education and Care Services  

National Law Act 2010 or the Education and Care Services National Regulations 2011 that is  

inconsistent with the requirements of the privacy legislation, services are required to abide by the  

Education and Care Services National Law Act 2010 and the Education and Care Services National  

Regulations 2011.  

Legislation and standards  

Relevant legislation and standards include but are not limited to:  

 Education and Care Services National Law Act 2010  

 Education and Care Services National Regulations 2011: Regulations 181, 183  

 Freedom of Information Act 1982  

 Health Records Act 2001 (Vic)  

 Information Privacy Act 2000 (Vic)  

 National Quality Standard, Quality Area 7: Leadership and Service Management  

- Standard 7.3: Administrative systems enable the effective management of a quality service  

 Privacy Act 1988 (Cth)  

 Public Records Act 1973 (Vic)  

 

 



 

 

Privacy Statement  
 

 

We believe your privacy is important.  

Temple Isaiah Preschool has developed a Privacy and ConfidentialityPolicy that illustrates how we  

collect, use, disclose, manage and transfer personal information, including health information. This  

policy is available on request.  

To ensure ongoing funding and licensing, our service is required to comply with the requirements of  

privacy legislation in relation to the collection and use of personal information. If we need to collect  

health information, our procedures are subject to the Health Records Act 2001.  

Purpose for which information is collected  

The reasons for which we generally collect personal information are given in the table below.  
 

Personal information and health  Primary purpose for which information will be used:  

information collected in relation to:    

Children and parents/guardians  •  To enable us to provide for the education and care of  

  the child attending the service  

 •  To manage and administer the service as required  

Families •  To be culturally and religiously sensitive to families 

 •  To ensure services meet family needs  

 •  Assessment and subsequent plan for student success 

Special Needs    

 •  Administration of medication, services, therapies, etc. 

   

Please note that under relevant privacy legislation, other uses and disclosures of personal information  

may be permitted, as set out in that legislation.  

Disclosure of personal information, including health information  

Some personal information, including health information, held about an individual may be disclosed to:  

 government departments or agencies, as part of our legal and funding obligations  

 local government authorities, for planning purposes  

 organizations providing services related to employee entitlements and employment  

 insurance providers, in relation to specific claims or for obtaining cover  

 law enforcement agencies  

 health organizations and/or families in circumstances where the person requires urgent medical  

assistance and is incapable of giving permission  

anyone to whom the individual/ parent authorizes us to disclose information.  

Laws that require us to collect specific information  

The Education and Care Services National Law Act 2010 and the Education and Care Services  

National Regulations 2011, Associations Incorporation Act 1981 and employment-related laws and  

agreements require us to collect specific information about individuals from time-to-time. Failure to  

provide the required information could affect:  

 a child's enrolment at the service  

 a person's employment with the service  

 the ability to function as an incorporated association.  

 


